VMP
VEHICLES – ADD MAINTENANCE 
 PROCESS 	*INCIDENT IS LOGGED By the Driver or Fleet Admin
		*ACTION – Instruction or Quotation (Create quotation amount field next to the upload document function)
		*QUOTATION APPROVAL By SILAS (Email notification to Silas stating that there is a new maintenance request)
		*QUOTATION SEND TO FINANCE – Veronica (Email notification to Veronica stating that She must provide Finance status)
		*VERONICA/FINANCE – LOAD – Full Amount or 50% (Finance status drop down – Unpaid/Full Amount paid/ 50% paid)
		*Report – Vehicle is fixed
			- Vehicle is outstanding balance or full payment
			- Vehicle at the service provider waiting for ordered parts
			- Vehicle ready for collection –paid
STATUS ON MAINTENANCE( Should give indication what holds the action for the vehicles maintenance – not Pending) (Status to change to Overall Status)
· Request with finance
· Quote to be reviewed – high or	some items were fixed not long ago
· Veronica/Finance did not load
· Vehicle not booked
· Silas not approved (Default Status)
· Services Provider – Parts not available
· Other (Description field to come up)
· Vehicle needs Towing	 -Not drivable-Needs a Battery	-Needs tyres-Other
Journey Plan
On the Journey Plan the following fields are missing-
*Drivers Contacts
*Point of arrival
*Line Manger approval 
*Journey
*Contact details (Line manager Name ,contacts ,Contacted –Y/N)
On Accidents
The drivers should be able to report and fill in the Incident Form and Melvin(SHEQ),Stephen(Fleet) should get notification via email – so it must be loaded for the drivers.
The Accident Claim Form and the Accident Claims should be removed
On Reports
*We need to able to compile a weekly or monthly report per vehicle stating the below
 -Total cost per vehicle
-Type of maintenance done per vehicle
-Type of incidents reported per vehicle



